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The following slides will detail guidance on how to create a consent form (for
anon/pseudonymised participants as well as identifiable ones), to be submitted as
part of an ethics review application. Any examples provided have been taken
from an accepted ethics application. The guidance will be tailored to humanities
PGRs but is also applicable to social sciences’ students doing qualitative research.
This guidance document is divided into three main sections:

1. Consent forms for anonymised online surveys

2. Consent forms and participant information for humanities research (through
MS Forms)

3. Consent forms for humanities research (to be distributed to participants
alongside participant information sheet)



FOR ONLINE ANONYMISED SURVEY

You can copy
your PhD
summary as used
in the
information
participation
sheet for this
section, ensuring
it is free of
technical jargon
in order to be
easily
understandable.

[Title of study] [This section before the survey begins]

You are being invited to take part in an academic research study. Before you decide to participate in
this study, it is important that you understand why the research is being done and what it will
involve. Please take the time to read the following information carefully

Purpose of the research

[State the purpose of research here using easily comprehensible language that will be readily
understood by the intended participants of your research]

Who is doing this research?

The lead researcher of this study is [Name]. [Name] is a [Position] in [Department & College]. There
[are / are not] other researchers [who are [name(s)]]

Ethical review of this Research

This study has been reviewed by the [Name] Research Ethics Committee and received a favourable
review. The review reference is [number]. The [Name] Ethics Committee may be contacted by email
[Name]@exeter.ac.uk



FOR ONLINE ANONYMISED SURVEY

In the case of personal interviews
or other such methodologies that
require you to question your
participants on a case-by-case
basis, please adjust this section
accordingly (again, you do not
need to provide exact questions at
[Explain what will happen in the survey, what you are expecting from the survey respondents, how this stage)

Procedures of this study «

long it is likely to take and any other issues]

[Qualtrics / M Turk Payment for Research — remove if no payment being made] <

[We estimate it will take XX minutes to complete this survey. If you successful complete the survey As stated previously,

we will be paying you £YY; which is a proportion of the suggested University Research Participant payment for humanities

rate of £20 per hour.] [Add further details regarding any bonuses including criteria and amount] research is rare — if so,
remove thi ion.

[Note to researcher: please consult the following University guidance for paying research emove this sectio

participants. These are ‘suggested’ rates and represent good practice. However it would be
questionable to pay less than the UK hourly national living wage for participation.]

Benefits and risks of taking part <«

[Consider what possible benefits and risks there will be for participants in taking part. Here is a
specimen text you can use if appropriate. “There is unlikely to be any direct or personal benefit to
you in taking part. There may be some benefit to society; but this cannot be assured at the start of
the research project. There are no risks to taking part in this research greater than what you may

encounter on a daily basis in your normal life. If you feel any discomfort or doubt about taking part

you can stop at any time before completing the survey.”] You may re-use the benefits and

risks statement given in the
participant information sheet
here.




FOR ONLINE ANONYMISED SURVEY

Amend the given sample text
as necessary — please keep in
mind that anonymity should
be the default of working with
human participants and unless
otherwise proven to the ethics
committee, you should not be
using any identifiable
information.

Voluntary participation and your right to withdraw
[Amend this sample text if necessary.]

Your participation in this study is entirely voluntary. You are under no obligation to take part and you
may stop at any time. If you stop before completing the survey your information will not be saved
and you will not have completed the survey. Withdrawal after participation is not possible as your
responses, once submitted; will not be identifiable to the researcher to enable removal from the
data set.

Anonymity
[Amend as necessary below or retain in its current form]

Your name and contact details are not provided by the survey referrer [Prolific/MTurk] to the
researcher. Your responses to this survey are therefore anonymous. [They will/may contain some
personal characteristics such as age, ethnicity and gender; but] there will be no specific personal
information such as name and contact details to identify you. Your responses to this survey are not
subject to GDPR as there is no personally identifiable data.

You may contact the survey referrer who will hold identifying personal data that you could request
be deleted; but this will not affect your participation in this study once completed.

The Data Controller for this research is the University of Exeter. You may contact the Information
Governance office of the University of Exeter by emailing dataprotection@exeter.ac.uk

University of Exeter Data Protection for Research Statement




FOR ONLINE ANONYMISED SURVEY

The Results

[Amend this text as required. “Results will be published or presented in academic papers and

presentations. If you wish to be updated about the results of this study please email
[email] @exeter.ac.uk”

Amend text as
required and Consent
please replicate
the given points
for consent.

| have read and understand the information provided above.

| understand that my participation is voluntary

| understand that | may withdraw and stop participating at any time during the survey.

| understand that there will be no negative consequences for withdrawal.

| understand that once submitted my data will be anonymous and cannot be withdrawn
later

0O O 0O 0O O



FOR ONLINE ANONYMISED SURVEY

This section is to be
added on the last page
after participant has
completed the survey —
please amend as required
and include a brief
summary of the purpose
of your research as taken
from the participant
information sheet.

[Debrief section after survey has been completed]

Thank you for participating in this study!

Thank you for taking part in our research about [short description of research]
The purpose of this research was to [brief explanation of research].

If you have any questions or you are interested in finding out more about this research you may
contact the researcher by email [name]@exeter.ac.uk.

You may contact the University of Exeter College of Humanities Research Ethics Committee by
emailing humanities-ethics@exeter.ac.uk



HUMANITIES VERSION (MS Forms)

[Research Information and Consent
You can copy your PhD = Human|t|es VerS|0n [Amend tO
summary as used in the title of study]] (Copy) (Copy) :

information participation

sheet fOI’ this sectio n, [WHEN WRITING THIS FORM PLEASE REMOVE OR REPLACE ALL INSTRUCTION TEXT IN
: R ' [SQUARE BRACKETS]]
ensuring it is free of
tec hn ica | _J argon in o rd er [REMOVE THIS TEXT - Please remember to write for the benefit of the intended participant.
X Do not use word, phrases, acronyms or complex language that will not be easily understood.
tO be easl |y You can check complexity of language by copy pasting into Readable.com

https://app.readable.com/text/ ]

understandable.

[REPLACE THIS TEXT - Give brief information about your study/project — this is just to allow
potential participants to decide if they want to read any further and to thank them for their
interest. Include a statement such as ‘Please take time to consider the information carefully
and to discuss it with family or friends if you wish, or to ask the researcher questions.” There
may be also be specific issues to address here when you are inviting someone else to give
consent on behalf of another (e.g. parental consent for a child).]



HUMANITIES VERSION (MS Forms)

A. Why we are doing this research

[REPLACE THIS TEXT WITH YOUR OWN] Use the information
[What is the nature of the research? Why are you doing this research? What is already known? . . . .

Explain here why you have approached this particular participant group and how you have F)rOVI d eC! N th S pa rtici pa nt
obtained their information -this may be via a third party. Or you may highlight here where the | nfo rmation s heet

study has been brought to the attention of a particular participant group type, or where .
advertised. This section should also explain how many groups, or different types of participants g u Id ance d ocument fO r

are involved in the project and how many participants in each group you hope to recruit, adding 'thlS SeCtionj " PU rpose Of

a total that you hope to recruit for the project overall.] Resea rch"' 3 nd ”Why have
Why we are asking you to participate: | been a pproac hed?”

[Specify any inclusion and exclusion criteria where appropriate]

What will happen afterwards:
[How and where (in summary) do you intend to disseminate the results e.g. academic
publications, conferences, meetings with service providers or community groups, depositing data

in an archive? Will you be making information on the outcomes of the project available to

If the answer to any of the
1. Do you think you understand what will happen in this research and fO”OWing reqUired question
why you have been asked to take part? * (denoted by *) IS “not su re”,
the form will not progress
O Yes further, and you will have to
O Notsure « resolve the participant’s query
first (see next page)




HUMANITIES VERSION (MS Forms)

18. Telephone (optional, but might be convenient to you)

Solving your query

Thank you for continuing to show an interest. We welcome the opportunity to resolve any
queries you may have, so you can complete the informed consent process and participate in the

research.
19. Please explain below why you clicked 'not sure' and what might be
16. Name * done to assist you in resolving your concern. *
17. Email *

20. Please confirm that you are happy for the researcher to contact you.
*

O Yes
() No

Participants will be required to answer the questions on this page before they can
progress through the form —in order to avoid any delays in your research, please
ensure the details of your project provided in the participant information sheet are
as detailed as possible so there is no confusion.




HUMANITIES VERSION (MS Forms)

B. What will happen if I take part?

[REPLACE THIS TEXT WITH YOUR OWN] 2. Do you think you understand what is involved if you take part? *
Taking Part: [Give a clear and detailed description of what the participants will be asked to do.

Explain what will happen and in what order, a step-by-step guide. For example, approximate time
taken for each step? Q Yes
Describe how and what data will be collected and used during the project; distinguish clearly

between personal, identifiable or pseudonymised data and anonymised research data and (O NotSure

provide more detail if sensitive personal data is being collected and used.

Clearly state if you propose to record interviews and transcribe them later.]

Benefits of taking part: [It is unlikely that you can promise any specific benefits, and this should

be made clear. Research does deliver wider benefits to society and some indirect benefits might 3. Do you think you understand the possible benefits, disadvantages and
be foreseeable for participants. Payment and inconvenience allowance information is in section C risks of taking part? *

]

Possible risks of taking part: [Explain any risks or disadvantages to the participant that may arise O Yes

from taking part. These may be distress caused by taking part, being later identified as taking

part or data being intercepted in the event of a data breach. You may assure participants that O Not sure

data will be kept securely and not disclosed without their prior consent.]

Use the information provided in the participant information sheet
guidance document for this section: "What would taking part
involve?”; "What are the possible benefits of taking part?”; and
“What are the possible risks and disadvantages of taking part?”




HUMANITIES VERSION (MS Forms)

C. What happens next?

[REPLACE THIS TEXT WITH YOUR OWN]

With what you have told us: [Inform participants about what data you will be capturing about
them during their participation. This should include notes, audio and video recordings, online
chat, the types of online applications to be used and how secure they are. Inform participants of

—

any specific risks. You may wish to support participants who prefer to use pseudonyms and not
appear on camera if this is appropriate.]

If you want to take back or withdraw what you have told us:

[Explain what will happen if the participant later withdraws during or after participation. Explain
what steps you will take to withdraw them from your data.]

— Will I be paid to take part?

Use the information provided
in the participant information
sheet guidance document for
this section: "How will my
information be kept
confidential?”

[If you propose to offer payment to participants please state so. If you do not you should simply
state that you will not be offering payment.
With some research there will be insufficient funding available to offer any vouchers or

Use the information P rovided in payments. However, you do need to explain whether participants will be reimbursed for their

the participant information
sheet guidance document for
this section: “Will | receive
payment for taking part?” and
“What will happen to the results
of this study?”

expenses or given any payments/vouchers If a participant is expected to make an additional visit
or travel outside of their normal routine then it is fair to offer to reimburse travel expenses and
these types of cost will need to be planned for in a project. Vouchers or payments should be
suitable in type, of low value to prevent a feeling of coercion to take part and should follow the

University’s guidelines.
http://www.exeter.ac.uk/staff/employment/payandconditions/participationpaymentstoresearchvol
unteers/]

—> What are my rights after taking part?
[Reassure participants that they can stop taking part at any time without having to give a reason



HUMANITIES VERSION (MS Forms)

4. Do you think you understand how the information you provide will be
used?

() Yes

REMINDER: If the answer to
any of the following

5. Do you think you understand your rights and what will happen if you

questions is "not sure”, the don't want to carry on with the study?
form will not progress )

further, and you will have to O Yes

resolve the participant’s () Notsure

query first (see page 10)

6. Do you understand the information about payment?

() Yes
Q Not sure



HUMANITIES VERSION (MS Forms)

This statement is required on
all participant information
sheets and consent forms — D. More details about how we keep your information.
please ensure you include it
every time.

The University of Exeter processes personal data for the purposes of carrying out research in the
public interest. The University will endeavour to be transparent about its processing of your
personal data and this information sheet should provide a clear explanation of this. If you do
have any queries about the University’s processing of your personal data that cannot be resolved
by the research team, further information may be obtained from the University’s Data Protection
Officer by emailing dataprotection@exeter.ac.uk or at www.exeter.ac.uk/dataprotection

v

[DO NOT REMOVE OR AMEND THE TEXT ABOVE, BUT REPLACE THE TEXT BELOW.]
[Please include the above statement and then describe how the data will be collected, stored,

and where relevant, transferred.

Bl?-: (flear.about how long the data will be ke.pt and how it will be dest.royed. U se th e | nfo rm atl on p rovi d ed

Distinguish clearly between personal, identifiable or pseudo-anonymised data and fully . L. . .

anonymised research data. in the pa rticl Pa Nt | nformatlo N

Would you like to be able to use the data in future research or to be able to share anonymised — h t . d d t f

research data with other researchers in future? If so, explain the process here. shee 9 ulidance aocumen or
. e . . . n .

Are ‘tl'?ere an.y qrcumstzl'nces where confidentiality might need t? be broken, for example if the th 1S SeCt|O n: H OW WI | | my

participant discloses a risk to themselves or others? If so, explain here. . .

If relevant to the project you can explain the process for participants to opt for their contact information be ke pt

details to be kept to be informed about the outcomes of the project or about future research.

. . "
It is good practice to provide a brief report about any study that they have participated in CcO nfl d € nt Ia | ?

although this is not reason enough on its own to retain their contact details. Any news/outcomes
of the study can be made available via a neutral point (e.g. project website) and participants
should be informed of where the details will be available.]



HUMANITIES VERSION (MS Forms)

Please fill in the
information
according to the
specifications of
your project.

How has this research been reviewed to look after the interests of those taking part?

[AMEND THE TEXT BELOW WITH YOUR OWN DETAILS]

This project has been reviewed by the [enter name of committee] Research Ethics Committee at
the University of Exeter (Reference Number [....]), [or give details of any other relevant review or
approval by a regulatory authority where this applies.]

Further information and contact details

[REPLACE WITH YOUR OWN TEXT]

[Describe how participants can contact the research team for further information and/or to take
part.

Please also include contact details for someone that the participant can contact if they are not
happy with any aspect of the project and wish to complain — this could be a project supervisor,
department Ethics Officer or Ethics Committee Chair. DO NOT PROVIDE PERSONAL CONTACT

7. Please confirm you have read and understand the above information

O Yes
Q Not sure



HUMANITIES VERSION (MS Forms)

E. GETTING STARTED

Please click to confirm and consent to taking part

8. Please provide your consent to take part in this research. *

D I understand the information provided and agree to taking part

This section of the
template does not
require customisation

9. Would you like to be updated about the results of the research? * according to your
This would mean keeping contact details on record. prOJeCt-
Q Yes please

O Not necessary



HUMANITIES VERSION (MS Forms)

In case of participants’ anonymity,
please amend these sections as
needed. Suggestions:

Your participant information sheet
should include details of whether
or not participants should be
anonymised or provide
pseudonyms — participants should
enter details according to this
information.

10. Please enter your name [AMEND IF NEEDED FOR ANONYMITY - YOU
MIGHT SUGGEST A PSEUDONYM INSTEAD A REAL NAME IF
PREFERRED] *

[Enter further info or delete]

11. Please provide contact details below [AMEND IF NEEDED] *

[Enter further info or delete]

12. You may provide an email address if you want to
[Enter further info or delete]

13. Please enter the date you consent to take part *

Please input date (dd/MM/yyyy)



HUMANITIES VERSION (MS Forms)

Thank you for your interest.

If you have any feedback for the researcher your input is welcome. If you have any concerns you
may feed these back to the researcher or the [Enter Name] Research Ethics Committee by email:

Please edit the

questions/statements
di h 15. If you would like to, please leave your feedback in the box below. Or
according to the just click 'Submit' to finish.

specifications of your
project.




HUMANITIES VERSION (basic)

Each participant should be
given a unique identification
number to help with your
records. This also helps to
differentiate participants in
case of anonymity. The
identification number should
relate to the version number of
the consent form (provided in
the template). This is
particularly useful if you are not
using a facility like MS Forms.

UNIVERSITY OF

EXELER

— Participant Identification Number:

CONSENT FORM
Title of Project:

Name of Researcher:



HUMANITIES VERSION (basic)

Consent forms in this
format should coincide
with the participant
information sheet

(quidance included).
Hence, keep version
numbers related to ensure
efficient record-keeping.

Please specify according to
your project. Usually, no
one other than yourself
(research team) and your
supervisors (please provide
names) will be accessing
this material.

v
w

| confirm that | have read the information sheet dated.................... (version no............. ) for the
above project. | have had the opportunity to consider the information, ask questions and have

had these answered satisfactorily.

| understand that my participation is voluntary and that | am free to withdraw at any time

without giving any reason and without my legal rights being affected.

(Edit as appropriate) | understand that relevant sections of the data collected during the study,
may be looked at by members of the research team [please specify], individuals from the
University of Exeter [please give names if possible], [company name] or [regulatory authorities],

Please initial box

where it is relevant to my taking part in this research. | give permission for these individuals to have access to

my records.



HUMANITIES VERSION (basic)

4. (Edit as appropriate/add or delete statements for different elements — use separate statements for different
types of data e.g. one statement for audio, one statement for video. Start each statement with ‘| understand that
taking part involves...’)
| understand that taking part involves [identifiable/anonymised/obscured] [questionnaire responses/interview

transcripts/photographs/audio recordings/video recordings/tissue samples...] to be used for the

purposes of
Other SuggeSted OUtpUtS for (€.9): [inclusion in an archive for a period of up to xxx years]
which consent may be
required:
* [repo rts pu blished in an [shared with other researchers for use in future research projects]
academic publication ~—_

« the researcher’s PhD thesis
« further commercial outputs
such as books and articles [reports published in an academic publication...project website...media publication...]

for a general audience

[teaching or training materials for use in University activities...public engagement activities

In case Of _» (If appropriate) | agree that my contact details can be kept securely and used by researchers

anonymous/pseudonymous
participants, remove this
statement

from [the research Team/group, Department of xxx] to contact me about future research projects




HUMANITIES VERSION (basic)

5. | agree to take part in the above project.

» Name of Participant Date Signature

Name of researcher Date Signature

taking consent

In case of
an onymity, use When completed: 1 copy for participant; 1 copy for researcher/project file
participant number.
In case of
pseudonym, use
appropriate
pseudonym




Good Luck!



